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This is a quick reference only.  For more detailed information about the continuing education (CE) credit requirements for CCDP renewal, go to the CDAA website and click on “CCDP Designation”.

The Certified Career Development Professional (CCDP) must complete 45 CE continuing education credits in a minimum of 3 of the 6 continuing education (CE) categories over a 3-year period to be eligible for renewal of the certification. (See CE Categories below.)  It is recommended that you maintain a portfolio of documentation to verify completion of professional development activities for which continuing education credits were earned.

Process for renewing the ccdp designation:
· The Registrar will forward an application for renewal at least 3 months prior to the expiry date.

· Renewal of certification requires submission of a completed application including a completed CE Credit form. 

· The application must bear original signatures, include the required fee, and be received by the Registrar prior to the expiry date.

Areas of competency addressed by activities:
· Professional Behaviour

· Interpersonal Competence

· Career Development Knowledge

· Needs Assessment and Referral

· Assessment

· Facilitated/Individual Group Learning

· Career Counselling

· Information/Resource Management

· Work Development

· Community Capacity Building

Refer to the CDAA website for a more detailed explanation of competencies

	CE CATEGORIES
	MAXIMUM

CREDITS
	ACTIVITIES / CREDITS

	1) Career Development Conference /                                                                         Consultation Attendance
	36
	· Full day (6-8 hrs) :  3 CEs / day

· Half day (3-5 hrs):   2 CEs /  ½ day

	2) Career Development Association of Alberta / Other Career Development Involvement
	36
	· Executive position:  5 CEs / year

· Committee position:  5 CEs / position /yr 

· Chapter Executive:  5 CEs / year

· Chapter position:  3 CEs / year

· CDAA Research:  3 CEs / project

· Chapter Meetings:  1 CE / meeting

· Response to survey:  1 CE / response

	3) Research and Development in 

    Career Development
	36
	· Program design and development

· Public Presentation e.g.,lecture, podcast

· Published writing e.g., CDAA newsletter

· Research

5 CEs / project

	4) Continuing Formal Education in 

    Career Development
	36
	· Less than 10 hours:  3 CEs / course

· 10 – 20 hours:  4 CEs / course

· 21 – 39 hours:  5 CEs / course

· 40 hours +:  6 CEs / course

	5) Informal Learning Activities Professional Reading
	36
	· Books:  2 CEs / title

· Journal articles:  1 CE / 3 articles

	6) Workshop / Seminar / 

    Lecture Attendance
	36
	· Full day ( 6 – 8 hrs):  3 CEs / event

· Half day ( 3 – 5 hrs):  2 CEs / event

· 1 – 2 ½ hour session:  1 CE / event








Call:  780-577-1466
Email: admin@careerdevelopment.ab.ca
Go online: www.careerdevelopment.ab.ca/ccdp

